CLIENT NAME
client@gmail.com									123-456-7890
[bookmark: _GoBack]
    PROFILE
· 8 years’ experience building janitorial and maintenance                                          	Comment by Microsoft Office User: Use specific numbers: 4 years’ experience, served 80  customers daily, managed budget of $5,000, etc.
· Exemplary record of attendance, punctuality, and efficiency
· Experience and training working with hazardous chemicals and waste	Comment by Microsoft Office User: For this job, the ad asked for experience with “hazardous chemicals and waste.”  A good resume should repeat the language from the job ad.
	JANITORIAL
	MAINTENANCE

	· Sanitization to USDA standards	Comment by Microsoft Office User: Readers are far more likely to read bullet points than paragraphs of text.  Always use bullets in a resume.
· Training in handling bodily fluids and sharps
· Experience cleaning thoroughly under time pressure
	
· 2 years’ forklift experience
· Experience working with tenants
· HVAC and plumbing experience	Comment by Microsoft Office User: You can include periods or not.  Just be sure you do it the same way throughout the resume.


   RELEVANT EXPERIENCE

	Facilities, Lead
	Goodwill
Bellingham, WA
	8/14-4/17	Comment by Microsoft Office User: Your resume should always include dates of employment, even if those dates don’t make you look like the perfect candidate.

	

	· Promoted after only 6 months on job
· Served on building safety committee
· Praised by managers for reliability	Comment by Microsoft Office User: Always include some soft skills on your resume.  However, these skills should always be backed by specific evidence.  This might be an award, promotion, evaluation, or other recognition by others that you excel at this skill.

	

	Production, Janitorial
	Enfield Farms
Lynden, WA
	6/11-5/14

	

	· Worked closely with a team	Comment by Microsoft Office User: It is easier to say too much than it is to say not enough on a resume.  A resume is like a movie trailer, it is just meant to get the reader interested enough to want to learn more.
· Asked by managers to stay on for non-seasonal work
· Maintained OSHA MSD sheets

	

	Maintenance Specialist
	Pacific Mariner
Bellingham, WA
	2/06-4/08

	

	· Worked directly with customers on maintenance issues
· Learned boat engine operations within 3 months
· Independently assessed problems and executed repairs

	



TRAINING	Comment by Microsoft Office User: If your education is impressive or at least highly relevant to the job, you might consider moving that section higher on the page.
	GED
	2002
	Bellingham Technical College	Comment by Microsoft Office User: If your training is from places like these that have recognizable names/places in their names, you do not need to include the location.  However, if the training location is not clear from the name, you do need to include the location.

	A.A., Culinary Arts
	2011
	Bellingham Technical College

	HAZMAT Certification
	2013
	Skagit Valley College
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